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  Operate Computer Packages

	Task No & Title: 

	Unit Descriptor Unit Descriptor his unit defines the competency required to identify, select and correctly operate three desktop applications for a range of purposes. (Dreamweaver, Photoshop & Fireworks)

	Title:
	Operate personal computer

	Suitable for Classes:

	Certificate II in Information Technology

	Area:



	Technology & Enterprise

	Teacher: 


	Mr Peter Faulks

	Timeline 


	 1 Lesson

	Date Due:


	  Today

	Task Brief:
	

	Files Required
	


Items highlighted in yellow are tasks for you to complete
Items in Purple are help tips

Certificate II in Information Technology

	1
	Operate Computer Packages 
	Core
	(ICAU2006B)
	 

	2
	Design organisational documents
	Core
	(ICAD2012B)
	 

	3
	Participate in OHS Processes
	Core
	(BSBOHS201A)
	 

	4
	Work effectively in an IT environment 
	Core
	(ICAW2001B) 
	 

	5
	Integrate commercial computing packages 
	Core
	(ICAU2013B)
	 

	6
	Use computer operating system 
	Core
	(ICAU2231B)
	 

	7
	Operate computer hardware
	Core
	(ICAU2005B)
	 

	8
	Communicate in the workplace 
	Core
	(ICAW2002B)
	 

	9
	Author Interactive Sequences

	Elective
	(CUFDIG302A) 
	 

	10
	Operate a personal computer
	Elective
	(ICAU1128B)
	 

	11
	Connect hardware peripherals 
	Elective
	(ICAS2014B)
	 

	12
	Access and use the internet 
	Elective
	(ICPMM263B)
	 

	13
	Capture a digital image 
	Elective
	(ICPMM321A)
	 

	14
	Work individually or in a team to achieve organisational goals
	Elective
	ICAW2011B 
	 


Operate Personal Computer
Convert the following into two colums and change the font 

Make the document appear more professionally presented – you could correct the tabs
Save the work



	Student Name:
	Date submitted:

	I declare this evidence to have been produced by me the undersigned.

Candidate’s signature:

	Title of Portfolio evidence presented (include Unit No and section  i.e. 03.05)

:-

	□
Outcomes from learning programs (including self-learning and online learning)

□
Assessment feedback (from a trainer or assessor)

□
Observation checklists (from a workplace supervisor or assessor)

□
Written statements or references (including workplace supervisors, community leaders)

□
Job descriptions

□
Work journal

□
Work samples

□
Finished products

□
Product descriptions or specifications (supporting the product samples included) 

□
Statutory declarations

□
List others (or delete any from above not provided)

· All work submitted to be word processed and spell checked.

· There must be at least two samples of evidence for each 

Element within the Unit of Competency.                 This is sample    1 / 2

· All work submitted must be of a high quality and meet the 

requirements of the Unit of Competency.

	Other evidence (List each piece):

	Assessor to complete

Evidence is     Valid     Sufficient     Authentic    Current


       □
    □
    □      □
Assessor signature: _________________________________Date: _____________

Peter Faulks,  BA Soc Sci, Grad Dip Ed, Cert IV AWT
Certificate II in Business     assessor/teacher

	Assessor to complete

Student is declared                       Competent    Not Yet Competent 

                                 □         □
Keep a copy of this report with your file for evidence


	1
	Op Computer Packages 
	Core
	(ICAU2006B)
	 

	2
	Design organisational documents
	Core
	(ICAD2012B)
	 

	3
	Particpate in OHS Processes
	Core
	(BSBOHS201A)
	 

	4
	Work effectively in an IT environment 
	Core
	(ICAW2001B) 
	 

	5
	Integrate commercial computing packages 
	Core
	(ICAU2013B)
	 

	6
	Use computer operating system 
	Core
	(ICAU2231B)
	 

	7
	Operate computer hardware
	Core
	(ICAU2005B)
	 

	8
	Communicate in the workplace 
	Core
	(ICAW2002B)
	 

	9
	Author Interactive Sequences

	Elective
	(CUFDIG302A) 
	 

	10
	Operate a personal computer
	Elective
	(ICAU1128B)
	 

	11
	Connect hardware peripherals 
	Elective
	(ICAS2014B)
	 

	12
	Access and use the internet 
	Elective
	(ICPMM263B)
	 

	13
	Capture a digital image 
	Elective
	(ICPMM321A)
	 

	14
	Work individually or in a team to achieve organisational goals
	Elective
	ICAW2011B 
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